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N.B. PLEASE NOTE THAT RESEARCH GRANT APPLICATIONS 
TO ALL AGENCIES AND ORGANIZATIONS MUST BE 
INITIALLED BY THE DEPARTMENT CHAIRMAN AND 
FACULTY DEAN AND THEN SUBMITTED TO THE 
UNIVERSITY RESEARCH OFFICE FOR THE RECTOR'S 
SIGNATURE. THIS IS A STANDARD PROCEDURE 
FOR ALL RESEARCH GRANT APPLICATIONS. 


NRC - PROGRAM OF AWARDS TO UNIVERSITY STAFF 1978 


The annual shipment of NRC brochures and forms for the 1978-79 competition has just arrived. 
We are forwarding the brochure and the application forms to all one-year grant holders and 
those whose grants are expiring this year. Three-year grant holders will only receive the 
brochure. All new applicants and those who have not received any forms, please call this 
office. It is important that all faculty members making application to NRC read the booklet 
carefully. There are a few changes, some of which I will highlight below: 


1. Deadline Date and Number of Copies 


Applications must be submitted by November 1, 1977 which means that 
the original plus four copies must be in this office no later than 
OCTOBER 21, 1977. one of these copies is for the Research Office. 
Faculty members who omit to include a copy for this office will be 
requested to do so prior to forwarding the applications to NRC. For 
those planning to apply for a Major Installation Grant, please note 
that the deadline for application is October 1, 1977 (please read 
paragraphs 118-121 for further information) . 


2. Field of Research Supported by NRC 


Paragraph 4 - NRC has requested that those researchers in fields "such 

as kinesiology, veterinary medicine, industrial engineering, applied 
mathematics and also certain researchers in faculties of medicine may 
have doubt as to the suitability of their applications for support from 
NRC rather than from one of the other federal granting councils. In such 
cases researchers should forward a brief outline of their project to NRC 
by October 1, 1977 to allow time for consultation and decision prior to 
the deadline date for the submission of applications". 


3. Application Procedures 


Please note that only the latest (1977) forms are to be used and that there 
is a separate form for each type of grant. Among the items to be noted are: 


3. Application Procedures (Cont'd) 


Paragraph 32 : 
A new form "Certification of Acceptability of Laboratory Procedures 
for Research involving Biohazards" has been introduced this year. 
My Newsletter Volume IV No. 9 outlined the details. 


Paragraphs 36 to 40 
All new applicants and those in the Biological Sciences, Psychology 
and Chemistry should take note of the requirements outlined by NRC. 


Paragraphs 47 and 49 
On the Personal Data form, the applicant may add as many supplementary 
pages as needed and they may update the publication list ONCE after 
submission, but no later than January 1, 1978. 


Paragraph 53 
This indicates that ONLY ONE additional page of information may be 
submitted regarding the proposed research, budget and other research 
support. Therefore, it is important that all the necessary information 
regarding the research project be completed within the space allotted. 


Paragraph 64 
This is a new paragraph in which NRC has stated that "3-year budgetary 
requests SHOULD NOT include any allowance for anticipated inflation 
although budgets should continue to reflect anticipated changes in the 
level of activity and salary merit increases". 


Paragraph 130 
This paragraph regarding the use of grant funds is also new. 


Paragraph 139 and 142 
The rate of stipends for graduate students has been increased 
to a maximum of $450 per month as of September 1, 1977. For Post- 
doctoral fellows, the stipend has been increased to $925 per month 
as of September 1. 


Paragraph 151 
Note that the annual travel allocation has been increased from $550 
to $600 or 5% of the grant, whichever is larger. 

Paragraphs 178 and 179 ; 
NRC has tightened the procedure regarding termination of awards. 
Please note carefully. 

Please note the Summary in the center of the brochure. 

The forms available from this office for NRC applications are as follows: 
Brochure - Awards to University Staff 1978 


Forms 


600(1977) Personal Data Form 

601(1977) Application for Individual Operating Grant 
604(1977) Application for Capital Grant 

629(1977) Application for Travel Grant 


Sane 


Forms (Cont'd) 


641(1977) Application for Team Grant 

642(1977) Application for CO-OP Grant 

643(1977) Application for CORE Grant 

644(1977) Certification of Acceptability of Laboratory 
Procedures for Research involving Biohazards 

616(1977) Acknowledgement of Application 

638(1977) Code for Classifying Fields of Research 

628(1977) Request for Next Instalment 

633(1977) Certification of Animal Care 

630(1977) Application for Conference Grant 

636(1977) Application for Scientific Publication Grant 


Announcements 


- Guidelines for the Support of Psychological Research by 
the National Research Council, Canada Council and Medical 
Research Council 

- Procedures for Application - Research Grants in Psychology 

- Global Atmospheric Research Program 

- Scientific Publication Grant 

- Immediate Support for New Research Ideas 


Five copies of all application forms for Individual Operating and Capital 
Grants in all areas except Psychology, must be submitted to this office. 
Four of these copies will be sent directly to NRC and one is to be re- 
tained by this office. In the field of Psychology, a total of seven 
copies should be submitted to this office. 


ALL application forms and supporting 
documents should be forwarded to the 
University Research Office (SGW Campus 
BC-315) no Later than OCTOBER 21, 1977. 


Certification of Animal Care 


Researchers using experimental animals in their research project will be required 
to submit with their NRC application one copy of Form 633 "Certification of Animal 
Care". In order to obtain this certification, the application form must be in this 
office no later than October 18, 1977 to allow time for the Animal Care Committee 
to examine the project. 


Certification of Ethical Acceptability for Research involving Human Subjects 


The Concordia University Human Research Ethics Committee will review grant 
applications which involve human subjects and complete the necessary certifi- 
cation form. In order to facilitate the review of these grant applications, 

the researcher will be asked to complete a Summary Protocol Form and forward 

it to the Research Office. This form must be submitted no later than October 18, 
1977 to allow the Committee time to review it and issue the appropriate certifica- 
tion. 


RESEARCH PROPOSAL GUIDELINES 
ee cee 


The following items should be taken into consideration when completing all research grant 
applications: 


Research Plan and Progress Report 
Applicants should take particular care and attention in outlining the research 
plan or proposal. Since research funds from the Granting Agencies are becoming 
increasingly difficult to obtain, the applicant must be able to prove clearly 
the quality of his/her work and competence as a researcher. A new applicant 
should provide evidence that he/she is familiar with the existing literature 
and any work done in the chosen field of research, 


Budget 


Applicants must pay particular attention to their budget requirements. Most Granting 
Agencies - as NRC and Canada Council - request that the requirements be outlined for 
a three-year period. 


- Direct Costs: A list attached on the last page of this Newsletter might provide 


a useful check list. 


- Assistants: Please ensure that when stating the rate for assistants, you are 
using the maximum rate allowable by the various Agencies. In addition, employee 
benefits must be included. With regard to these employee benefits, the following 


calculations may be of assistance: 


Temporary Full-Time, Permanent Part-Time, Temporary Part-Time* 


Q.P.P., Medicare, U.I.C. 5.4%) 9.4% 
Accrued Vacation 4.0%) i 
Permanent Full-Time* 
ass nent Suii~lLime' 
Q.P.P., Medicare, U.I.C. 5.4% ) 
Life Insurance, University ) 
Pension Plan, L.T.D. 8.18%) 14.18% 
Optional Life Insurance 0.60%) 


In addition, on termination, appropriate vacation pay. 


* See Policy Guideline B-1 for definitions. 


should enter the amount they expect to pay from their Grant for machine time essential 
to the research project with details provided for the following: 


- Computer Costs: Applicants who require computer service for their research project 


(a) the type of computer to be used. 

(b) the rate per hour that will be charged - 
$450 per computing hour. 

(c) number of hours required. 


Please note that costs associated with programming and key punching should be identified 
under "assistants", and not “computer costs". Costs associated with magnetic tapes, 
etc., should be included under "supplies". 


- Equipment: All pieces of equipment should be named, including information regarding 
the model, supplier and price. 8% Provincial sales tax will apply on all purchases 
of equipment, materials and supplies. This is Particularly important when applying 


for major equipment over $5,000 as the tax then becomes significant. 


DEADLINE DATE 


ALL applications to NRC for Individual Operating, 
Capital and Travel Grants should be forwarded 
through the Department Chaiuman and Faculty 
Dean's Office to the University Research Office 
by Friday, OCTOBER 21, 1977. Please ensure 

that an extra copy of the application is inckuded. 


QUEBEC FCAC PROGRAM 


Information received to date from Quebec regarding the 1978-79 competition seems to indicate 
that the deadline date for applications will not be before the end of October and possibly 
later. They hope to have a definite decision within the next week. It is understood that 
there will be minor changes to the brochure. I will keep you informed of the latest develop- 
ments in this area. I might, however, encourage all faculty members planning to submit an 
application for team research that they formulate their proposal as soon as possible and 
prepare the application in draft based on last year's form. 


ERRATUM 


E.W.R. STEACIE MEMORIAL FELLOWSHIPS 


In my August Newsletter, and you will note, also in the NRC brochure, from where I obtained 
my information, the deadline for nominations is incorrectly stated. The date is OCTOBER 7, 


1977. 
INISTER OF COMMUNICATIONS OF QUEBEC RESEARCH CONTRACT PROPOSALS 


We have just been informed that the Minister of Communications is again calling for un- 
solicited proposals in the area of communications. This is along the same lines as the 
research proposals made last year. The deadline date is NOVEMBER 1, 1977. The contracts 
will be in the area of $10,000. The pilot projects are for one year only and the proposals 
will obviously be those of interest to the Minister. A list of last year's projects are 
available for any one interested. For further information, please call this office. 


Audrey J. Williams, 


University Research Officer. 
AJW/1b 
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COSTS TO BE CONSIDERED AS DIRECT COSTS IN ALL APPLICATIONS FOR RESEARCH PROJECTS 


A. SALARIES AND WAGES ° 


1. Academic personnel (where permissible) 

2. Research assistants and graduate students 

3. Consultants 

4. Interviewers 

5. Computer programmers 

6. Secretary 

7. Clerk-typist 

8. Editorial assistants 

9. Technicians 

10. Subjects 

11. Hourly personnel 

12. Staff benefits 

13. Salary increases in proposals that extend 
into a new year 

14. Vacation pay, where appropriate 


B. EQUIPMENT 


Pwr 


. Fixed equipment not already available to 


the Principal Investigator 

Movable equipment 

Office equipment 

Equipment rental (including typewriters, 
vehicles, computer terminals, and rental 
charges necessary to use another person's 
equipment) 


. Equipment installation 
. Equipment repairs and maintenance 


C. MATERIALS AND SUPPLIES 


3 


Office supplies 


2. Communications (with the exception of one 


AM. 
ie. 


N.B.:- 


WweOonysanl w 


basic telephone), including long-distance 
charges 

Test materials 

Questionnaire forms 
Duplicating materials 

Animals 

Animal food 

Laboratory supplies 
Glassware 

Chemicals 

Electronic supplies 

Report materials and supplies 


This is to be used as a checklist only. 


TRAVEL 


WON DMNPWh — 


. Administrative 
- Field work 
. Professional meetings 


Travel for consultation 
Consultants' travel 
Subsistence 


. Automobile rental 
. Aircraft rental 
. Ship rental 


SERVICES 


hs 


Hm w rh 


Computer use at 100% of 
cost 


Duplication services(reports. 


etc.) 
Publication costs 
Photographic services. 
Service contracts 
Machine shop services 


OTHER 


aed 


. Space rental outside the 


University 

Alterations and renovations 
Purchase of periodicals & 
books 

Patient reimbursement 
Hospitalization 

Page charges 


It is based on the University of 


Michigan's manual and is not directly related to Concordia's classification 


of accounts. 


